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Help Desk (8:00 am - 6:00 pm ET, M-F) | Toll-Free: (844) 238-7744 | Local: (970) 494-5506
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BEGIN AT THE FOLLOWING URL:

https://foiaonline.gov/foiaonline/action/public/home/myCases



https://foiaonline.gov/foiaonline/action/public/home/myCases

IHTISAVE!

Don’t forget!! Save after every change to any page or you will lose the information

Save




Locating an item in FOlAonline 3.0

You may search for specific terms here to provide an
uncluttered view when desired by typing the specific

You may limit or expand the number of items you are able to view on one

page by selecting this drop down. item type you require. Ex: Task, Request...

All Unassigned Cases
Dashboards A

My Org. Unassigned Cases

Showing 110 25 of 1,151 entries Show 2 v enfries Filter

ssign All  Detail

DON-NAVY-2018- Assign ~ F
DONNAVY-2015 SN Requests, Remanded Appeals, Consultations, Referrals and Tasks submitted to the entire that are assigned | Assin
—— to an individual and/or a Command.
DON-NAVY-2018-UU500 Keque DI U920 Ja 1012010 [UEREEL) " | Assign g
NewCaseFile A
DON-NAVY-2018-009646 Request Simple 07/18/2018 06/16/2018 Submitted [:] Assign $

New Request

Export to CSV:

corgl:ngE:"I?ION jl> Copy fo Clipboard || Export to CSV Feature will allow expor;c:.oiiénfsrm?go;\ to an Excel Spreadsheet
I ields Provided:

Release Type, Title, User, Date/Time, Exemptions, Release Date & Detail




FOIA
My Cases

Dashboards A

Locating an item in FOIAonline 3.0 Cont.

‘ m Home {Search Reports~  Adminisiration -+  Raymond | - FOIA

- Gol  Home - Reportt:  Administration - Raymond £~ &

Quick Search

My C
o 1y Cases

Dashboards Advanced Search

Showing 110 16 of 16 enti

My Cazes

Tracking
My Org. Unassigned Cases Number Iy
Al Unassigned Cases DONNAVY- R

You may add keywords or tracking
numbers to locate FOIA items.
Echelons may only search within
their Command tree and may only
see their Command and those that
fall under their purview.

*Currently you MUST click the GO!
Button, just hitting enter will
render a “no cases” message.

New Consutation

Show

Track

Complex

Simple

Simple

ester

v entries

Assigned

0312016

0312016

00302016

Fillr
Due Status
NA Infal
Evaluation

12032016 Final
Preparation of
Response

NA Infal
Evaluation

6 Final
Preparation of
Response

Showing 110 25 of 31 entries Show 2 v enfries Filter
My Cases
Tracking
My Org. Unassigned Cases Number Type Track  Requester Assigned  Due Status Detail
Al Unassigned Cases DON-NAVY-2018-  Request Simple M. Skippy J 0732018 NIA Inital Evaluation +
(009489 Fluffernutter

Assigned Cases

Det

- Enter search crteria ino the Keyword Search field. Muliple keywords can be used, which will earch using OR logic. To ind  request by racking number, enter te enir
number (EPA-2012-000123), or a partial number (000123). Results will include both requests and records that match the entered crteria.

—p—

Ifyou can'tfind what you are looking for, then try Advanced Search.

——

Keyword Search Gal

Advanced Search

Select search criteria using the Look Up By dropdown and enter/select a value in the corresponding Search For field. Multiple selections can be made in the dropdown,
which will search using AND logic, meaning the search results must match all criteria entered. Multiple selections can also be made for specific criteria in the Search For
field, which will search using OR logic.

Search Criteria

Look Up By
Select One vl

—p—

Search For




Dashhoards A

My Cases
My Org. Unassigned Cases
All Unassigned Cases

Assigned Cases

My Cases

_ Gal Home  Search-

NewCaseFile A

New Request
New Referral

New Consulfation

- 9\iyyne2? . DNrtrrmnnatban |

showing 1 to 16 of 16 entries

Tracking
Number

DON-NAVY-
2019-001346

DON-NAVY-
2019-001346

DON-NAVY-
2019-000902

DON-NAVY-
2016-010004

DON-NAVY-
2016-012115

DON-NAVY-
2018-003330

() DON-NAVY-
2016-002534

DON-NAVY-

Reports Tab Expanded

Reports »
Annual Report
Appeal

Administration -

| Expedited Processing

Show 25 v entries || Fee Waiver
Delingquency
Deleted Cases
Type Track  Requester A§ Monthly Status Report
Public Requesiz Received
Request Complex 11 Record Upload ant
Registered User Accounts | ation
Released Records
Fee Waiver Complex 11 Request Creation {
Task
Request Complex 10312018 NIA Initial Evaluation
Referral Simple 07312018 NA Assignment
Determination
Request Simple M Skippy J 07132018 0911/2018 Resiricted
Fluffernutter Materials
Uploaded
Request Complex 01182016 N/A Assignment
Determination
Consultation ~ N/A 12242017 0119/2018  Final Preparation
of Response
Request Simple 12212017 NA Assignment

Detail

t

Annual Reports - These reports are also public facing and contain real-time updates
regarding request, referral, appeal, and consultation metrics. They are identical to those
produced in the year-end annual report, but can be run for any sub-office and time
period.

Appeal - This function produces a report of all appeals based on fee waiver and/or
expedited processing requests.

Expedited Processing - This function produces a report of all requests, referrals, and/or
appeals that have expedited processing tasks.

Fee Waiver - This function produces a report of all requests, referrals, and/or appeals
that have fee waiver tasks.

Delinguency - This function produces report of all requesters who have outstanding fee
payments for 30, 60, or 90 days at the time the report is run.

Deleted Cases - This function produces a report of all case files (requests, referrals,
appeals, and consultations) that have been deleted from the system.

Monthly Status Report - This function produces a status report of all processed and
pending requests in the agency.

Public Requests Received - This function produces a report of all requests and referrals
submitted to the agency.

Record Upload - This function produces a report of all records uploaded by user.

Registered User Accounts - This function produces a report of all registered users that
have submitted requests to your agency.

Released Records - This function produces a report of records that have been released
to the public or directly to the requester.

Request Creation - This function produces a report of all requests that have been
created to the specified agency and its sub-agencies.




Administration Tab — Agency Administration Administration Tab — User Administration

It is required that Echelon Il commands verify and maintain correct points of contact within their chain of command.

- Gl  Home Search~  Reports~ - Raymond § ~
0ency Administrafi

- Gol  Home Search-  Reports- - Raymond § - f&
FOIA
ol

Sub-Agency Details

Administraon A S My Cases inisiral
User Administration
- Configurable [temsv  Letters Dashboards A - -
Showing 1to 25 of 31 entries Show v entries Filter
. . c
M. + Incicates & required field. Lt Tracking
. SubAgency nomaton My Org. Unassigned Cases Number Type Track  Requester Assigned  Due Status Detail
Curent Hierarchy - A
* Agey Name Conmans, N st Conmn | Al Unassined Cases DON-NAVY-2018-  Request Simple M. Skippy J 07132018 NA Iniel Evaluation }
Display Name €) ‘NGVY Instalafions Command ‘ Assiged Cases (09489 Fluffernutter

AqencyAconym gl + Malng Adoss L
# FOA Oficer Maiing Adres L2 — Agency Users
Notfcation Enal Addess ] + iy MSTERN A
+ State/Province User Search Critaria Cﬂllapse J
+ ZPPostal Coe i Agency Adminstaton
Phone Number
PR Phone Number must be all numeric and no more than 15 digits P i
! User Administration Fist Nae
o FarNunr [ 1]
- Last Neme
CNIC contact information and hierarchy of lower echelons Ul Create New User .
Email Address You may locate a FOIAonllne user by
any or all of the provided parameters.
i Role Select Role v
LSO Sub-Agencies Colpse =
Default Acting Agency
RLSOEURAFSHA Eniries marked wih an asterisk represent extemal sub-agencies which are not available for nommal FOIA processing.
RS Stotinglo B Eenies oy v s Default Actual Agency

RLSOMW CNFJ Commander, Naval Forces Japan

RLSONdat Actonym Sub-Agency Name FOIA Officer Ed Sedrch




My Account & Print Tabs

Email Preferences:

This is the Profile section, here you may logout of FOIAonline, Print
whatever page you are looking at via the Printer Icon and access the

My Account screen.

By selecting a checkbox below, you choose to receive notifications when a
case file or task, currently assigned to you, has been created, modified,

FOIA

Account Details

My Account

Change Password

assigned and/or completed.

Mv Account

{@navy.mi

Search Reports Administration

* indicates a required field.

User Informaticn

Salutation V|
* First Name [Raymond |
Middle Initial | ]
* Last Name I
* Email Dnavy.m
* Confirm Email rnganine e e e s o DIEAVY.M

SIPR (Alternate Email) | |

Phone Number | |

My Account

DSN (Alternate Phone
Number) @

Fax Number | |
|Un|ted States/US Ternitories v|

Log out

Mailing Address
Location

* Address Line 1 [Blug 166

|

Address Line 2 | |
* City |Washington Mavy Yard |
|

|

* State/Province [District Of Columbia v

* Zip Code/Postal Code 20374

Email Preferences

Check Notifications to receive from FOlAonline @
. Case File Assignment @

[ | Clock Modifications €

Due Date X I
Save I Cancel I

Collapse =

[] Pay.gov Payments (2]
[ | Task Completion @

Always click “SAVE” after making any changes to a page!



Creating a New FOIA Request

New Request
Dashboards A

The Freedom of Information Act (FOIA) is a federal law that gives the public the right to make requests for federal agency records. Agencies may withhold information according to nine exemptions contained in the statute. The
FOIA applies only to federal agencies. It does not apply to records held by Congress, the courts, or by state or local government agencies. Each state has its own public access laws that should be consulted for access to state

My Cases
and local records.

My Org. Unassigned Cases
+ indicates a required field.

All Unassigned Cases

Assigned Cases .
* Agency Department of the Navy Agency Selection:
i Choose either Navy or USMC; if Navy is chosen
NewCaseFile A f, Sub Agency United States Navy y ! y !

: select Sub Agency (Echelon Il) then choose the
New Request * Sub Agency United States Navy (General) lower Command that is cognizant of the
% Submitted Date: | requested subject matter.

New Referral

Perfected Date: Assistant Secretary of the Navy for Manpower & Reserve
New Consultation Affairs

FOIA requests submitted 1 5. Requests for research or compiling information not already existing as a record cannot be processed under FOIA. The
DoN has no centralized re bt open-ended requests for "Any" or "All" records without further specificity. Descriptive information falls within two broad
catagories: Category | is filj  Bureau of Medicine and Surgery citation, subject area, date the record was created, or its originator. Category Il is event-related and includes the
circumstances that resulte Wing the event the record covers. Generally, a record is not reasonably described unless the description contains sufficient
Category | information to p existing filing arrangements and retrieval systems, or unless the record contains sufficient Category Il information to permit
inference of the Category f....Naval Criminal Investiaative Service . _...________[hformation (PIl) - such as social security numbers and date of birth — should not be submitted with this request. If that
information is needed during the FOIA process, you will be contacted at that time. Remember, don&rsquo;t include Pl such as SSN and DOB. If you know the correct agency your request goes to, please include in the

description below.

Board for Correction of Naval Records

Naval Air Systems Command

Collapse =

Request Type Request Type:
Is this request a FOIA or

Privacy Act (PA) submission?

Request Type




Reqguester’s Contact Information and Request Description

Contact Information Collapse =

Salutation [— ~] Mailing Address [United States/US Territories ~|
* First Name ' ' | The Requester MUST provide a Location

Middle Initial [ | . * Address Line 1 | |
* Last Name | ' | way to contact them; either by Address Line 2 | |

Email Address | | physical mail or email. e ' |

Organization | | * State/Province |-- V|

Phone Number [ | * Zip Code/Postal Code | |

Fax Number | |
Processing Fees Collapse =
s fees raquiads The Requester MUST show a willingness to pay fees, even if they submit a Fee
* Will Pay Up To | | .

Waiver Task.

* 0/2000 €

< The Requester MUST provide a reasonably described FOIA request for DON
controlled documents.

Request Expedited Processing Collapse =

You should get a response in&nbsp;20 business&nbsp;days.&nbsp; In limited circumstances, you may qualify&nbsp;for expedited processing. &nbsp;&nbsp;If interested, please provide a clear explanation of how at least
one of the following statements applies: &nbsp; 1. Lack of expedited freatment could lead to an imminent threat to the life or physical safety of an individual; 2. Lack of expedited treatment could lead to &nbsp; a loss of
substantial due process rights and how the requested information is not otherwise available (thus if an attorney could get this information for you through the discovery process, expedited processing would not be available
for you); &nbsp; or 3. It is urgent to inform the public about an actual or alleged federal government activity, and the requestor is a person pnmarnily engaged in disseminating information to the public.

Make Request? [No v

Requesters may apply for EXPEDITED PROCESSING and/or a FEE WAIVER, they

Request a Fee Waiver are instructed to include their justification.

The fee schedule is located here &nbsp;&nbsp; In limited circumstances, you may qualify&nbsp;for a fee waiver. &nbsp;&nbsp; &nbsp;If interested, please provide a clear explanation of how you meet each of the following
criteria: &nbsp; 1. How the subject of the requested records concerns &ldquo;the operations or activities of the government&rdquo;; &nbsp; 2. How the disclosure is &ldquo;likely to contribute&rdquo; to an understanding of
government operations and activities; &nbsp; 3. How disclosure to you would contribute to &ldquo;public understanding&rdquo; &nbsp; (e.g., how will you disseminate it?); &nbsp; &nbsp; 4. How disclosure is likely to
contribute &ldquo;significantly&rdquo; to public understanding &nbsp; (e.g., how much will it add to what the public already knows?); &nbsp; &nbsp; 5. Whether the requester has a commercial interest that would be
furthered by the requested disclosure (and if so, why the public interest outweighs that commercial interest) &nbsp;

Make Request? No hd




Additional Information & Supporting Files

Additional Information Collapse =

Case #

In the case of Referrals and
Name of Local Command Consultations, this section is to
Contract/Sol # provide the Originating Agencies’
contact information and FOIA
identifying information.

Limit Request To Clearly Releasable  Select Limit Request To Clearly Releasable Info

Info @

Attach Supporting Files Collapse =

No supporting files have been uploaded.

Supporting Files:
< Documents provided by the Requester may be

Drag files here

Aftach Supporting Files

dragged and dropped here. Pll should be scrubbed
from all submissions, as Supporting Files may be
made public at a later date.

Select Preview once entering

< information is complete to generate
unique FOIAonline Tracking number.




FOIAonline: Identifying Headings

Tracking Number: Type: Track: Assigned: Status:
The unique case number Identifies Tasks, Requests, Denotes Simple or Complex Denotes date that item was last Denotes where in the process item
assigned to every Consultations and processing assigned. currently is, assists in determining steps
. : . i : et to be taken prior to close out.
submission entered into Referrals; each requires Requester: Due: . Y D o il
. . . . .. Denotes end date that action is etail:
FOIAonline. different handling. Who submitted this item. required See next page.

Dashboards

My Cases

A

My Case

Administration ~

Raymond |

My Org. Unassigned Cases

All Unassigned Cases

Assigned Cases

New Case File

New Request

New Referral

New Consultation

A

Showingx /9 entries

Tracking Number

DON-NAVY-2016-009469

DON-NAVY-2016-009489

DON-NAVY-2016-009489

DON-NAVY-2016-009243

N

DON-NAVY-2016-009243

DON-NAVY-2016-006906

DON-NAVY-2016-006906

Type

Request

Expedited Processing Task
Fee Waiver Task
Expedited Processing Task
Request

Request

Fee Waiver Task

Track
Simple
Simple
Simple
Complex
Complex
Complex

Complex

v entries < I; < I;

Requester

Mr. Skippy J Fluffemutter

VIV

Assigned

07/13/2018
07/13/2018
07/13/2018
07/09/2018
07/09/2018
06/27/2018

0672712018

N/A

07/23/2018

07132018

071972018

N/A

N/A

06/26/2018

Status Detail
Restricted Materials Uploaded $
Submitted $
Submitted $
Submitted $
Initial Evaluation $
Assignment Determination $

}




Details Tab Expanded

Details Expanded:
Click this heading and once selected, the
DETAILS heading will expand with a brief
description of each item.

_ Gol Home Search- Reports~  Administration -  Raymond §

My Cases
Dashboards A
Showing 1 to 25 of 29 entries Show 2 v entries Filter
My Cases
Tracking Number Type Track Requester Assigned Due Status Detail
My Org. Unassigned Cases
Simple Mr. Skippy J Fluffernutter 07/13/2018 N/A Restricted Materials Uploaded -
All Unassigned Cases . -
Description | want all Navy documents that are responsive to this request. | By expanding the DETAILS heading, a brief
REE IR RS have attached a picture of myself, you're welcome. < description for the Request will be revealed.

New Case File A DON-NAVY-2018-009489 Expedited Processing Task Simple 071132018 0712372018 Submitted -

< By expanding the DETAILS heading, a justification for this Expedited
New Request Processing Task submitted by the Requester is revealed.

DON-NAVY-2018-009489 Fee Waiver Task Simple 071372018 071372018 Submitted -
New Referral :

Requester Justification | want these records right meow cause I'm importantl

. Requester Justification | don't want to pay for anything because | just don't want to. < By expanding the DETAILS heading, a justification for this
New Consultation Fee Waiver Task submitted by the Requester is revealed.
DON-NAVY-2018-009243 Expedited Processing Task Complex 07/09/2018 0711972018 Submitted -
Requester Justification | am a member of the news media -- 60 Minutes / CBS News -

and this information is in the public interest.



Working My Case

Select the My Cases tab to view all assigned Requests, Consultations, Appeals, Referrals and Tasks that are currently assigned to you the user.

_ Gol Home  Search- Reports~  Administration - Raymond § - |

My Cases
Dashboards A
ShUWing 110 25 of 26 entries Show 25 v entries Filter
Tracking Number Type Track Requester Assigned Due Status Detail
My Org. Unassigned Cases
DON-NAVY-2016-009693 Final Disposition Notice Task Simple 0772112018 072172018 Submitted ]
All Unassigned Cases
DON-NAVY-2018-009866 Request Simple 07/26/2018 06/24/2018  Final Preparation of Response }
Assigned Cases
DON-NAVY-2018-009489 Request Simple Mr. Skippy J Fluffernutter 0711312018 N/A Restricted Materials Uploaded }
New Case File
A DON-NAVY-2016-009469 Expedited Processing Task Simple 07/13/2018 07/232018  Submitted }
New Request DON-NAVY-2016-009489 Fee Waiver Task Simple 071132018 07/132018  Submitted }
New Referra DON-NAVY-2018-008906 Request Complex 06/27/2018 N/A Assignment Determination y

LT DON-NAVY-2018-008906 Fee Waiver Task Complex 0612772018 06126/2018 t




FOIA Request 2018-009489

DON-NAVY-2018-003489 Request Details

Requester Infomation

fiRequester Mr. Skippy | femtter Tracking Number ~ DON-NAVY-2016-003469

Organization Submited Date 07132016

Requester Hes Account No Received Date 03201

Email Address Perfactd Date 08132018

Phone Number 1234567890 Last Assigned Date  07/1312018

Fax Number Assigned To )
Address Not i Last Assigned By

Ciy Provided Redquest Track Simple

State/Province PA Fee Limit §t

Tip Code/Postal Code 12345

Requester oo Avaiable othe o Y Request Type 'FOR \ ‘
Pl Request Perfected ) fes
Rt Tk e e TEL

Fe gy Acknowledgement Sent Date l:l
Fe Wae Requeste s/ Unustel Circumstances § o

Fee Waiver Satus Mot Blate Ligaon No v
Expedited Processing Requested Ve / | 5oy Nofatns

Expeited Processing Sttus ~ Wihdawm By Requeter

e sy S

1182000
I want all Navy documents that are responsive to fhis request. | have attached a picture of mysef, you're welcome.

[ Has Description Been Modified

Description Available o the Public Mo M
]
Short Description @

Addtional nformation

Case# | |
Name of Local Command | |
ContrctSol# | |

Limit Request To Clearl Releasable | SelectLiit Request To Clrl Releasable rfo Y|
Info §)

Atached Supporing Fles

Attachments Avallableto the Public |No M
]

Attached File Name

‘RecarﬂsNSiull ‘

Size (MB) File Type Remove

10466

SKipy.png PNG Image i

Upload Supporting Flles

No supporting iles have been uploaded.

Drag fles here

Upload Supporting Files




Submission Details: 2018-009489

Request History:

The following three (3) slides will break down each element. This section catalogs the Requests’ history,
including DON personnel that have been in

contact with this Request.

Search~ Reports ~ Administration ~ Raymond § ~ (]
Dashboard DON-NAVY-2018-009489 Request Details Phase: Processing Status: Rest] H Materials Uploaded Due Date: N/A Clock Days: 0 (Never Started)
ashboards
_ Case File~ Admin Costs Assigned Tasks (2) Comments (1) Review
My Cases
My Org. Unassigned Cases Requester Information Collapse =

I U] (T EiRequester Mr. Skippy J Fluffernutter Tracking Number DON-NAVY-2018-009489

Organization Submitted Date 07/13/2018

Requester Has Account No Received Date 07/13/2018

Email Address Perfected Date

Phone Number 1234567890 Last Assigned Date 07/13/2018

Fax Number Assigned To (Chief of Naval Operations)
Address Not Last Assigned By ‘Chief of Naval Operations)
City Provided Request Track

State/Province PA Fee Limit

Zip Code/Postal Code 12345

Assigned Cases

Case File Details «

Actions v

Create New v

Other v

Request Handling Collapse =
Request Info Availal o the Public? |N0 V| Request Type FOIA v
2] Request Perfected @ [No v
Request Track |S|mp|e v: Acknowledgement Sent Date | |
Fe . lect Fee Category v . No
i Requester Information: Unusual Circumstances @ | |
q q q Litigati No v
c.| This section will reveal the |, —rgsten
e 0 | | 5 Day Notifications
Ex Req uester’s contact
Exd information. ding




Submission Details Cont.

Home Search~ Reports ~ Administration ~

Phase: Processing Status: Restricted Materials Uploaded Due Date: N/A Clock Days: 0 (Never Started)

Raymond § ~ [

DON-NAVY-2018-009489 Request Details

_ Case File~ Admin Costs Assigned Tasks (2)

Dashboards

Comments (1) Review

My Cases

Collapse =

Requester Information

My Org. Unassigned Cases

AllUnassigned Cases EiRequester Mr. Skippy J Fluffernutter Tracking Number DON-NAVY-2018-009489
Assigned Cases Organization Submitted Date 07/13/2018
Requester Has Account No Received Date 07/13/2018
Case File Details + | Email Address
Phone Number 1234567890 Last Assigned Date 07/13/2018 \
Actions o Fax Number Assignecf To ‘Chief of Naval Operation Has an Acknowledgement
Address Not Last Assigned By Is the request able to be Letter been sent to the
Has the request been Is the request Simple What category of Was this Request Perfected? Clear request, Requester? Automatically
Create New v | made available tothe | (complete within 20 days) Requester is this ? submitted under FOIA or willing to pay fees, able to generated by FOlAonline if
public? yes/no or more Complex? Other/Commercial/Media Privacy Act (PA)? contact requester email is entered.
Other v Edit
Request Fll1iling Coliapse =
Request Info Available to the Public? |No v Request Type FOIA -
2] Request Perfected @ [No v
Request Track |S|mple v| Acknowledgement Sent Date | |<://
Fee Category |Select Fee Category v}<:// Unusual Circumstances @ No
Fee Waiver Requested Yes Have the
. 4 Pondin associated Litigation [No v|
Fee Waiver Status g Tasks (if any) ("] 5 Day Notifications
Expedited Processing Requested Yes been
Expedited Processing Status F’ending< adjudicated?




Submission Details Cont.
‘ The Requester’s desired documents should be described here.

N

115/2000
I want all Navy documents that are responsive to this request. | have attached a picture of myself, you're welcome.

If Pll is entered into the request description, YOU MUST

[ ] Has Description Been Modified?

MODIFY AND REMOVE THAT INFORMATION.

Description Available to the Public?
)
Short Description € | < Enter a BRIEF description of the requested documents.

Additional Information Collapse =

Case # I |< Information provided from other Agencies.
Name of Local Command .
Referrals/Consultations

Contract/Sol # | |

Limit Request To Clearly Releasable Select Limit Request To Clearly Releasable Info -
Info @

Attached Supporting Files Fallange =

Attachrments Availabie to fhe Puntic NG If Pll is entered into the Supporting Files, YOU MUST
© MODIFY AND REPLACE THAT INFORMATION.
Attached File Name Size (MB) File Type Remove
SKippy.png 1.0566 PNG Image m

Upload Supporting Files Collapse =

No supporting files have been uploaded.

Remove and

Drag files here

Replace when
Upload Supporting Files necessary.

Help Desk (8-:00 am - 6:00 pm ET, M-F) | Toll-Free: (844) 238-7744 | Local: (970) 494-5506
Glossary | FAQs | Resources | About
Email Support | Privacy and Security Notice | Accessibility Statement |




Request Details: Assienment History

You are able to track where an item has been throughout it’s time in FOlAonline.

Assignment History

- Gol| Home Search- Reports-  Administraion - Raymond} - )

DON-NAVY-2018-009489 Request Details Phase: Processing Status: Restricted Materials Uploaded Due Date: NA Clock Days: 0 (Never Started)

Dasthoards A Performed Assigned Assigned
- CassFier  AdminCosts Assipned Tasks(?)  Comments(l) Review Event Timestamp By Agency User
My Cases
) Save 07/23/2018 11:22:59 DON/NAVY
My Org. Unassigned Cases Requester Infommaton Al
AlUTEsSReaCesss | K Requester M. Skipy J femuter Tracking Number ~~~ DONAAVY-2018:006489 Save 07| Actions performed are DON/NAVY 2\
Organization Submitted Date 071312018 . .
Assigned Cases AM
Requester Has Account No Received Date 071312018 ?’;t;?s;lcjsllzvz ﬂqaes/d\:/ileo
. Email Address Perfected Date / ’
Case File Detals v Save o7 . DON/NAVY
- — LastAssignedDete 07132018 Al executed the action.
_ To view the history of Assigned To = (Chiefof Naval Operations) '
Al any |tem, Select the LﬂstASSlgmdBy (Chigf of Naval Operations) Save 07/13/ 8 10:53:16 DON/NAVY
small blue scroll icon. Reauest Track - Smoe AM The final Assigned User
— Fee Limit 001 .
Create New o 16 eeLimi § o denotes who/which
Save 07/13/2018 10:53:16 DON/NAVY Command the item is
Otte v AM currently assigned.
Save 07/13/2018 10:49:33 DON/NAVY
Request Handing AM
Request nfo Available to the Public? Request Type FOIA ! Save i:r 3/2018 10:49:31 DON/NAVY The first entry is either
0 _ Request Perfected ¢) No v the Requester, or in the
Reques Track Sl Y AcnowedgementSentDae || Save 07/13/2018 10:49:30 DON/NAVY | case of physical mail, the
Fee Category UnusulCireunstances No AM M Sk J P <: FOIAonline user that
Fee Waiver Requested Yes Ligaon No v initially entered this
Fee Waiver Status Pending (7] 5y Nofcatins item.
Expedited Processing Requested  Yes
Expeited Processing Status Pending




Case File: Appeals Case File: Consultations

Clicking the Appeals link in this section will identify any known Appeals and
their assigned case numbers associated with this item.

Clicking the Consultations link in this section will identify any OUTSIDE AGENCIES
that have been assigned a portion to respond to in association with this item.

I DON-NAVY-2018-009489 Request Details Status: Evaluation of Records Due Date: 03/1122018 Clock Days: 55 Backiogged | DON-NAVY-2018-009489 Request Details Status: Evaluation of Records Due Date: 09/11/2018 Clock Days: 55 Backlogged

Phase: Processing

Phase: Processing

Appeals Appeals
Consultations Consultations
Requester Informatior e Eh RS Requester Informatior ettt s
Financing Financing
Records Records
Restricted Materials Restricted Materials
Consultations
Tracking Number Appeal Date Appellant Phase 3 Day Notification ~ Defail Tracking Number Consulted Agency Created By Consultation Date DueDate  Phase Detail
No appeals have been created.

No consultations have been created.

Copy to Clipboard | Export to CSV Copy to Clipboard | Export to CSV




Case File: Correspondence Case File: Financing

Clicking the Correspondences link in this section will provide you two (2) options:

This section is used when billing a Requester prior to item completion.

Correspondence to Requester — sends Files DIRECTLY TO THE REQUESTER.
Other Correspondence — only accessible to FOIAonline users.

DON-NAVY-2018-009489 Request Details Status: Evaluation of Records Due Date: 09/11/2018 Clock Days: 55 Backlogged
Phase: Processing

DON-NAVY-2018-009489 Request Details Status: Evaluation of Records Due Date: 09/11/2018 Clock Days: 55 Backlogged
Phase: Processing

Appeals
Requester Informatic gRGETE T
Cormrespondence

Appeals
Consultations
Requester Informatio Rkt
Records

B rmtenn The first entry reflects an Acknowledgement Notice

sent to the Requester; this is automatically generated
Correspondence to Requester as long as the Requester has an associated email

Financing

Records
Fee Estimates Restricted Materials

Showing 110 3 of 3 entries Show [ address in the Requester Information portion. Current Estimate Total )
Date Estimate Sent to Requester MIA
Subject From To Date Detail Remove Estimate Required for Payment NIA
(No Subject) - — (UNSENT) 08/16/2018 ¥ i
testl e S Mr. Skippy ernutter  07/19/2018 ¥ i
FOIA Request DON-NAVY-2018-009489 Submitted  System M. Skippy J Fluflemusier  7/13/2018 ¥ i Sent Title Invoice Date  Amount Remove
, - [No vl DON-NAVY-2018-009489 Invoice-20180821084942909 pdf 08/21/2018 50.00 i
iy Previous Mext
[No vl DON-NAVY-2018-009489 Invoice-20180813142609029.pdf 081372018 50.00 i
Other Cormespondence Total Amount Billed Which Has Been Sent To Requester $0.00

Shl]“"ll'lg 1to 2 of 2 entries Show | 10 w | entries

Attached File Name Size (MB) File Type Remove

. - Pay.gov Confirmation Additional Confirmation Payment
0930 cats. 00114 JPEG Image o Date Amount Type Number Number Status Action
Interim Release Notice Letter pdf 0.0024 Adobe PDF Document i No payments have been added

Copy to Clipboard | Export to CSV Previous Mext

Total Amount Paid £0.00
Total Amount Owed 50.00




Case File: Restricted Materials

This section is for the exclusive use of FOIAonline users. However, it is currently
unknown which users are able to view documents saved into this location.

Case File: Records

Once an item is PERFECTED, you will be able to view ALL Uploaded
Responsive Records here.

DON'NAW'201 3-009439 Rﬂquest DElalIS Status: Evaluation of Records Due Date: 09/11/2018 Clock Dﬂys: 55 BﬂCklﬂuﬂEd DON-NAVY-2018-009489 Request Details Status: Evaluation of Records Due Date: 09/11/2018 Clock Days: 55 Backlogged

Phase: Processing

Appeals
Consultations

Appeals
Consultations

VTGN EIY Comespondence

Financing

Records - Release determinations for

Restricted Materials
Records,

Correspondence

Requester Informatiol

Financing
Records
Resfricted Materials

Restricted Materials Collapse =

Case RESPUHSWE Records Showing 1to 1 of 1 entries Show | 25 v entries Filter

Attached File Name Size (MB) File Type User Actual Agency Date/Time Remove
Publish Options:
T dwarves2 jpg 0.0095 JPEG Image Chief of Naval Operations  07/19/2018 i

LU - Unredacted - Unreleaseable
RU - Redacted - Unreleasable

LR - Unredacted - Releaseable to the General Public
RR - Redacted - Releasable to the General Public
REQ - Release to Requester Only

2 Previous Mext
Uplcad Restricted Materials Collapss =

Showing Tto 1 of 1 entries  Show| 25 v entries

Release
Release Type Title User Date/Time Exemptions Dae Action Detail No restricted materials have been uploaded.
Release Type  Under L. loomnogtos  NA NA ‘Tt Dragfiles here i

Construction A

Select Files i

..................................................................

Previous Next




Admin Costs: 2018-009489 Assigned Tasks: 2018-009489

This page is used to tally costs for processing a FOIA item. You may view any associated Task with a given item on this page.

DON-NAVY-2018-009489 Request Details

Dttus: Evalualon O Records Due Dafe: (YTIA0TS Clock Davs: % Backio0o=MDON-NAVY-2018-009489 Request Details  Status: Evauaon of Records Due Date: 091172018 Clock Days: 55 Backlogged

Phase: Processing

Phase: Processing

Requester Information

Requester Information
Existing Admin Costs

Expand the DETAILS, by clicking, to view
Requester’s justification statements.

Showing 0 to 0 of 0 entries Show 25 v entries

Date User Name Charge Type Hours/Quantity Rate Billable? Total Action Detail ASE'Q"EH Tasks

Mo cost entries have been added.
EratigEs Previous = Mext Shmlﬂ"g Hoduf2entes Sow| 0 v Jonkies
Fee Category Information fields are Task Assigned  Assigned  Submitted Closed 5 Day
Total $0.00 customizable to specific costs. Qutcome ~ Type To By Date Due Date Date Notification® Detail
Invoice Amount 50.00
Withdrawn By  Expedited (732015 07232018 10242018 [ ] Notity § 4
New Entry LRl Requester  Processing
User Type Agency User v Liigation Related Costs [No v NotBilable ~ Fee Waiver U3 OTMION OBMEDO1E [ Moty | ¢
* |Jser Name ‘ ‘ * Charge Date | |
Billing Category @  Rate1-524 * Charge Type Search v|
* Hours © | | Status and Dispositions of each Task are

Billing Category: - .- Bipo .

The r§te at svhi\éh the agency charges the Rillabla [Yes vi Copy o Clppoard oGS expres; (_erd l:(ere, 2l waie o Dyjpter ke Previous Next
to each Task.

requester for processing their item. Clear Al Save




Comments: 2018-009489 Review: 2018-009489

This page is used to view and create Comments by case processors to On this page, you may search to assign a Reviewer to your case. This will be
communicate pertinent information. completed prior to closing an item.
DON-NAVY-2018-009489 Request Details Status: Evaluation of Records Due Date: 09/11/2018 Clock Days: 55 Backlogged Belawa re, Some FOIA shops do not require Reviewers, so this page may not
apply.

Phase: Processing

— DON-NAVY-2018-009489 Request Details  Status: Evaluation o Records Due Date: 09/11/2018 Clock Days: 55 Backlogget

Phase: Processing

Requester Information Expand 4
Existing Comments Expand the DETAILS, by clicking, to view Comments made.

Showing 1to 1 of 1 entries Show | 25 v entries

Requester Information

Date Created Last Edited On User Name Action Detail

07/19/2018 09:39 AM 09/06/2018 01:52 AM Vi - ASSMHEU Reviewers Colapse =
2\
Comment test!

— Who left a Comment and when. Previous ext

Search for and select reviewers using the Add Reviewer type-ahead field. Users will be added in descending order; the review order can be
changed by dragging rows up and down. Once all reviewers have been added and the order set, press the Save button fo save the review
§ chain,

New Comment Collapse =
: Review Order Review Outcome Assigned Reviewer Review Date Remove
0/2000 Edit or Delete a Comment.

1 Review Chain Not Started ] TBD il

<: Creating a new Comment is simple;
type into the existing field and Save.

Add Reviewer




Unperfected Actions

Estimate Costs:
Enter the desired fields to calculate the cost of an item to the requester.

- Gol  Home Searchr Reports+ Administration +  Didier -

Phase: Procassing Status: Restricted Materials Uploaded Due Date: NIA Clock Days: 0 (Never Started)

Make Assignment:

This section allows for an item to moved to another Component or
Individual.

Items being re-assigned is dependent upon an individual case worker’s
permissions.

DON-NAVY-2018-009489 Request Details
| Home Search- Reports-  Administration -  Didier§ - | s 8 : :
. : S WV W R w——-

My Cases
DON-NAVY-2018-009489 Request Details Phase: Processing Status: Restricted Matenals Uploaded Due Date: NIA' Clock Days: 0 (Never Started) :
A

o Raquastar Information Expend b

Al Unassigned Cases |

FOIA

Dashboards

Typing a Components name or acronym will initiate a search.

‘ Assiqned Cases

Typing an Individual’s last name will initiate a search.

New Estimate

Al Unassigned Cases

Assigned Cases Case Fi Detals ¥ seare Esfimate - Al PostagelAdministrative u @300 fea
Akt | ongpi Paper Print Out E @ §lea
CosoFioDRtls ¥ |y o to Onganizaton When re-assigning an Aclons A Rae2 0 Jhous @ $ioie Pages RepoducedforFle | @6
‘ Assign to Individual item, it is HIGHLY Rate 3 jU hours @ §110/r Copy
Actions A o Make Assignment ’ " ;
| §Day Noifications ) recommended that you Review Estimate - Merofiche Reproduced. 0| @98
Assignment Conments 02000 < put the justification for Rte 1 0 hours @ $24r oy 0 Jose
Estnae Cost the re-assignment here. Begin Cose Oul Process Rate 2 0 _jhous @8 Prerited Pubications 0| @l
Begin Close OutPrcess *DNS-36 will co py an d Rate 3 0 Jhous @St1hr All Special Services U_| @ 5000 fea
pa ste the acce pt| ng Create New v | Computer SearcmPrugrammg(ﬂmale Audiovisual Materials 0 | @ $lea
ooy v Component’s email —————— | Rt U _jeiesl Tapelisccd 0 Jase
here. Ot v o2 L L Maling 0 Jefsw Je
Other (7 s AssgnTome Computer Search/Maching Tlme Estimate ‘ Other E ) W{.ﬁa
Rate 1 0 [hours @ $0.00 fhr —

You may assign an item directly to yourself with this option. ot | S Cance

Help Desk (8:00 am - 6:00 pm ET, M-F) \ TollFree: (844) 233-7744 [ Local: (970) 494-5506 Help Desk (6:00 am - 6:00 pm ET, M-F) TollFree: (B4d) 236-7744 \ Local: (870) 494-5506

Glossary | FAQs [ Resources | Apout Glossary ! FAQs [ Resourcas | About
Email Support Privacy and Security Nolice | Accessibility Statement

Email Support Privacy and Security Nofice: | Accessibiity Statement



Closing Out an Unperfected Request

A request does not have to be Perfected to Begin the Close Out Process.

_ Gol Home Search - Reports - Administration - Didier g ~ =

DON-NAVY-2018-009489 Request Details Phase: Processing Status: Restricied Matenals Uploaded Due Date: N/A Clock Days: 0 (Never Started)

Dashboards

Submission Details Case File=  Admin Costs  Assigned Tasks (2) Comments (1)  Review
My Cases

My Org. Unassigned Cases Requester Information

All Linassigned Cases

Assigned Cases

Make Assignment Collapse =

Case File Details Begin Close Out Process

illustrated on slide 30.

Assign to Organizatio
Actions -~

Make Assignment

Estimate Costs

Begin Close Out Process

Create New b

Other - m To Release Records: See slide 24

Clicking the Correspondences link in this section will provide you two (2) options:

Correspondence to Requester — sends Files DIRECTLY TO THE REQUESTER.
Other Correspondence — only accessible to FOlAonline users.

Help Desk (8:00 am - 6:00 pm ET, M-F) | Toll-Free: (844) 238-7744 | Local: (970) 494-5506
Glossary ] FACQS | Resources | About

Email Support Privacy and Security Nolice | Accessibility Statement




Perfected Actions

The Clock: Extend Due Date:

ONCE PERFECTED, the clock begins. The clock may be stopped for two If a request cannot be completed by original due date, and with coordination
reasons, both require contacting the Requester: Clarification of Request or a with the Requester, a caseworker may extend the original due date within
Fees Discrepancy FOIAonline.

Dashboards

Dashboard DON-NAVY-2018-009489 Request Details Status: Evaluation of Records Due Date: 09/11/2018 Clock Days: 55 Backlogged
asnpoards v

DON-NAVY-2018-009489 Request Details Status: Evaluation of Records Due Date: 09/11/2018 Clock Days: 55 Backlogged
v

Phase: Processing Phase: Processing

.

Case File Details: &

Reniest Netails Requester Information Adiions Requester Information Expand %
Clock Details
Make Assignment
Actions PRIl Clock Detalls St Due Date Extensions
Make Assignment Showing 110 1 of 1 entries Sh tri Filt
oW 25 v |emies Her Estimated Completion Requester Approved Requester Approval Date Extension Justification
Estmale Costs Type Timestamp Performed By Detail | oo e
Interim Releas No due date extensions have been created.
tend Due Date Inital Star 0811312018 06:29 AM 4 i
B ErotioGs Il pertinent informati b d
Records Copy to Clpboard | Exportto CSV . ks - All pertinent information must be entere
Inferim Release Previous n Next Craate New v P
Begin Close Out Process
Extend the Due Date
Create N New Stoppage Collapse = Other v
reate New v
St Start Date | * |s Extension due to Unusual |— "‘|

* Stoppage . ;

Other v | & EndDate | To stop the clock, you must provide the Circumstances? —
oppage cnd Late q q q . i i
Ppag necessary details in this section. * Estimated Date of Completion @ | |
* Reason |FEE Related * Extension Justification
* Notes 0256

Extend Due Date ~ Canced




Extend Due Date

Upload Responsive Records

If a request cannot be completed by original due date, and with coordination with the
Requester, a caseworker may extend the original due date within FOlIAonline.

ONCE PERFECTED, this section will become available to attach Responsive Records, as well as,
Records that will not be provided to the Requester.

Dtboads v DON-NAVY-2018-009489 Request Details

Case File Details  +

Phase; Processing Status: Evaluation of Records Due Date: 09/11/2018 Clock Days: 56 Backlogged

DON-NAVY-2018-009489 Request Details Phase: Processing Status: Evaluation of Records Due Date: 09/1/2018 Clock Days: 56 Backlogged
v

Dashboards

Cage File Detals v

Requester [nformation Expand #
Actions Al
Vate Aesgment Due Date Extensions Colapse =
Estimate Costs
Extend Due Date Estimated Completion Requester Approved Requester Approval Date Extension Justification
Upload Responsive .
o No due date extensions have been created.
Interim Release
Begi Close Out Process All pertinent information must be entered
Create New v
Extend the Due Date Colapss =
Other v

* |5 Extension due to Unusual |—
Circumstances?

* Estimated Date of Completion §)

* Extension Justification
01256

097252018

Extend Due Date ~ Cancel

Requester Information Expand 4
Actions Al
Mal fosigmert Upload Respansive Records
Estimate Costs
The Release Type can be modified after uploading but must be provided initially. Records should be uploadied in batches with identical release fypes.
Extend Due Date
§ Na records have been uploaded.
L
Records
IR RS ass 1 Drag ﬁIES here
Beghn Close Out Process Upload Responsive Records
Create New v
! Create Maceholder Record
| UU - Unredacted Unreleasable
Other v UR - Unredacted Releasable
* Release Type © |Select Release Type v <: RU - Redacted Unreleasable
: RR - Redacted Releasable
Exemptions Ex.1 Ex. 7(A Ex.8
0 D& CE REQ — Release to Requester only
U2 [JE7p [ Ex9
If documents are redacted, O3 JEIQ) [ Exelf
§electlyvh||3c|h redaction code :> Obd BRI | B
is applicable.
PP s TTETE [ Exd3
U6 JETF

Keywords g




Interim Release

Providing documents to a Requester without closing their FOIA item; requires documents to
be uploaded and ready for release, also requires a reviewer to be assigned prior to engaging

DON-NAVY-2018-009489 Request Details Phase: Processing Status: Evaluation of Records Due Date: 09/11/2018 Clock Days: 56 Backlogged

Dashboards v

Submission Details ~ Case File~  Admin Costs  Assigned Tasks  Comments  Review

Case File Details v

Requester Information Bxpand 4

Actions Al
Wake Assgmert Interim Release Colapss =
Estimate Costs

An Interim Release is often used when a subset of the responsive records have been processed and are ready for release while the remaining recards may take
Bxtend Dug Date significant time to locate and process.

E ions Used
Upload Responsive xemptions Use NA
s Invoice Comments / Instructions ~ 0/500

Interim Releaze

Begin Close Out Process
Create New v
QOther v

- v

Document(s) to be

Letter Template

Releasable Records released will be e
Publch Opiars highlighted in yellow.
UU - Unredacted - Unreleaseable UR - Unredacted - Releaseable to the General Public
RU - Redacted - Unreleasable RR - Redacted - Releasable to the General Public
REQ - Release to Requester Only
Showing 110 1 of 1 entg Show 2 v enties Filter
Release Type Title User DatelTime Exemptions Action Detail
Release Type Under Construction 082112018 10:57 AM FT 4

Previous Next

Begin Close Out Process

This selection will begin the closing process for an item. In many offices a Reviewer must be

selected prior to selecting.

DON-NAVY-2018-009489 Request Details Phase: Processing Status: Evaluation of Records Due Date: 09/11/2018 Clock Days: 56 Backlogged

Case File~

Dashboards v

Submission Details Admin Costs Comments (1)  Review

Requester Information Expand 4

Aszsigned Tasks (0)

Cage File Detalls

Actions A
ake Assignment Final Close Out Information Colapse =
Estimate Costs
* Final Disposition [Select Disposition v]
Extend Due Detz Exemptions Used NIA
Upload Responsive Invoice Comments / Instructions /500
Records
Interim Release
Create New v . . -
Final Disposition
Letter Template be entered for
Other v

close out.

Respansive Records Document(s) to be

Publish Options: released will be

UU - Unredacted - Unreleaseable hi gh li ghted in yeI [O)\YAI. Relcaseable to the General Public
RU - Redacted - Unreleasable KR - Redacied - Releasable to the General Public
REQ - Release to Requester Only

Showing 1 to 2 of 2 entrigg ow 2 v entries Filter

Release Type Title User Date/Time Exemptions Action Detail
Release Type Under Construction 08/21/2018 10:57 AM S0 ¢
Release Type Do Not Release 11/02/2018 11:21 AM ST ¢

Copy to Clipboard

Previous n Next

Document(s) to

be released will not
be highlighted.




Closing a Task

Once Perfected, you may view and/or edit details about the individual Tasks, you may also begin the Close
Out process.

All fields with * are required to be filled out prior to Task being closed.

*All associated Tasks must be CLOSED OUT prior to the Begin Close out Process (slide 60) for the item itself.

- Gl Home Seache Repotsr Adwinistation+ Raymond )~ J§  FOA

Dashboards

- Gl Home Search- Reports+ Administration~ Raymond § -

DON-NAVY-2018-009489 Task Details Phase: Processing Status: Restricted Materials Uploaded Due Date: 07/1312018
A

FOIR

DON-NAVY-2018-009489 Task Details Phase: Processing Staus: Rsticed Meterls Upladed Task Due Date: 71237018

Submission Details ~ CaseFile~  Admin Costs  Assigned Tasks (2) ~ Comments (1)  Review
Dashboards Iy Cases

- CaseFiler  AdminCosts  Assigned Tasks (2)  Comments (1)  Review AT st formation Evpand
My Cases
All Unassigned Cases

TR Requeste omation Coligse

Assiqned Cases Tisk Details
ARG | oty M SkpyJ Pt TrackingNumber—— DOWNAVY 201800489 CFRDES ¥ | e S e T o Gt
e Cas Organization Submitted Date 07132018 Task Submitied Date ~ 07/13/2018 LastAssigned Date ~ 07/132018
: RequesterHas Aecount No Received Date R Actions v | TaskDueDate 071372018 Last Assigned By (Chief of Naval Operations)
. Requester Justification | don't want to pay for anything because | just don't want to.
e Dells A Ermail Address Perfacted Date 0832018
ProneNumker {23670 ListAssiged ate 0713201 el v — —
. . . Date that determination to adjudicate was made
Tek Deas Fak Number Assigned To ’ (Chiefof Neval Operations| Fes Waiver Adudaton
Address Not P Last Assigned By (Chigfof Naval Operations) 1
ReguetDels City Provided Request Track Simple SubmitiedDate 0152018
| . . Adjudaton StrtDate ||
StatelProvince PA Fee Limit 0ot
- .
s A TCPostiCate 135 * Closed Date <: Date of Task Close Out
Original Justification | don't want to pay for anything because | just don' want fo.
— * Qutcome M < . Deny
3 ASSIQNMEN
Task DBTE"S COHEPSE' * Denial Reason 072000 * Not Bi"able
Uptat Resporsie * Full Grant
- Task Type Expedited Processing Assigned To _ (Chief of Neval Qperations| * Partial Grant
* Withdrawn by Requester
S Tak Submitied Date  07/132018 Last Assigned Date 0711372016
Cedeler Task Dug Date 0232018 Last Assigned By (Chief of Neval Operafons) < Any NEGATIVE determination
Requester Justification | want these records ight meow cause [m important| will require a written B
Coreponne explanation.




Create New - Task

If a FOIA item requires the attention of an OUTSIDE AGENCY, but requires that the item stay
within DON, this section will allow a case worker to assign Tasks to an OUTSIDE AGENCY;
complete with description and due date.

FOIR

Phase: Processing $tatus: Resticted Materils Uploaded Due Date: NA Clock Days: 0 Never Started

iRk i PON-NAW-2018-009439 Request Details

o e R e

Iy Cases
LT Tl Requester Information
Al Unasined Cases

Assied Cases

j Tesk Assignment

Collapse !

CaseFileDetels ¥ |y ool st one organizalion or individualto creale & task. Tasks can be trealted to moro than one offce andior individuals &t the same me by making muliole selections. Alltasks realed at on time will share

the same task type, due date, and descrpton,

A Y1 Rasignto Organizton
Assign to Individual
Create New A
_ ask Informaton Colege !
Comespondence ]
Type of Task Request Detalls v
Aopeal # Task Due Dafe ‘ |
# Task Descripion @  0/2000
Other v

Create Task I Cancel

- Gl Homs Search- Reports-  Administration - Didier] - @

Create New - Correspondence

This section is used to either provide the requester with an interim response with documents,
or safely store documents within FOlAonline.

FOIA

Dashtioerds

Actong v

Tal

Letter Template :|
Ceaehey & | Emal Subjet
* Emall Body S
st

My Oy, Unasigned Cases
Al Unassigned Cases

Astigned Cases

Case Fie Detals v

-Gd Home  Search-  Reports:  Administration - Dider { - §

Phase: Processing Status: Resincted Materia's Unloaded Due Date: NA Clock Days: 0 (Never Started)

g DON-NAVY-2018-009409 Request Details
i le Coaibe MainCols

Wy Gases

Correspondence to the Requester — Allows interim
response be sent out.

Creale Coespondence
* Comespondence Type - Y <
0

Correspondence Other — Securely load documents
into FOlAonline.

Email Body — Only available from
Correspondence to the Requester;
this is the message to be delivered to
the requester.

, <

Carespondence Atachments

No attachments have been added

Atachd Fle Name S ) Fle Type

No atachments have been added
Draq Files here

Attach File Sebul Fls




Appeal Existing Request

Appeals go directly to the assigned Appellate Authority once Create Appeal is selected.

FOIA

Dashboards

iy Cases

Appeal Existing Request

+ Indicates a required fied.

- Gol| Home Search- Reports  Administraon - Raymond &

Selectan agency

081512016

]

Colgse o

]

Colapse »

‘

Agancy Selaction
My Org. Unassigned Cases

¥ Agency
Al UHBSS\QHEG (385

+ Submitted Date
el s Received Date
Case File Detalls v

ugst Typa
Craate New A R
Tk + Request Type
Comespondence

Contact nformation
Appeal
Retera Salutation
Consutaton ¥ First Name

Niddle Inital
e i # Last Name

[ ]
[ ]
[ ]

Created on Behalf Of 9:

Organization
Email Address
Phone Number

Fax Number

]
]
]
I

Mailing Address
Location

# Address Line 1
Address Line 2
* City

* StatelProvince

United States/US Teritories ¥

* Zip CodelPostal Code :

Colapse »

A Basis for Appeal must be entered and should reflect the Requester’s noted issues with
the original case work. Example: timeliness, method of search conducted, etc...

Request Information Colapse =

Tracking Number DON-NAVY-2018-009489 Request Phase Procassing
Full Name Mr. Skippy J Fluffernutter Request Track Simple

Date Submitted 071132018 Final Disposition

Basis for Appeal Colapse =

+ 02000

('] Based on Fee Waiver

D Based on Expedited Processing

Attach Supporting Files Calizpse *

No supporting files have been uploaded.

Drag files here

Attach Supporting Files

Preview  Cancel

Help Desk (8:00 am - 6:00 pm ET, M-F) \

Toll-Free: (844) 236-T744 | Local: (970) 494-5506
Glossary \ FAQs \ Resources | About
Email Support Privacy and Secunity Notice |

Accessibility Statement



Refer to an Outside Agency
The Freedom of Information Act (FOIA) is a federal law that gives the public the right to make requests for federal agency records. Agencies may withhold information

according to nine exemptions contained in the statute. The FOIA applies only to federal agencies. It does not apply to records held by Congress, the courts, or by state or W+ 1452000 0
local government agencies. Each state has its own public access laws that should be consulted for access to state and local records.

[ want all Navy documents that are responsive to this request. | have attached a picture of

« indicates a required field. myself, you're welcome.

Agency Selection Callapse =

| * Agency ' Select an agency .
= Submitted Date: 071312018
Perfected Date: 081312018

[ L
0

Request Type | FOIA v
Contact Information Collapse =
Salutation (M. M Mailing Address [United States/US Tertoriesv]
* First Name Skippy Location eedtes! Bxoedied P _ —
Middle Initial J * Address Line 1 Not equest Expedited Processing
Fluffernutter Address Line 2
* Last Name . Srovided Make Request? |Yes v
Email Address * City Lt
SatelP e U = 522000
izati * StatelProvince ennsylvania
Oganizaton | want these records right meow cause [mimportant!
Phone Number 1234567890 *Zip Code/Postal Code 12345
Fax Number

Processing Fees Colapse =

+ Will Pay Up To 500 * EP Submitted Date 071312018




Referral Cont. Agencies Within FOlAonline

Request a Fee Walver h Select an agency | N
| |
Make Request? [Yes .
+ 622000 CBP FOIA Division
I don't want fo pay for anything because | just don't want to. Defense LO-giSﬂI:s Agen[:yr

Department of Defense Office of Inspector General

Department of Justice - Executive Office for United States

Attorneys

* FW Submitted Date 071372018

Department of Justice - Office of Information Policy

Aftach Referred Responsive Record Environmental Protection Agency

Federal Communications Commission

Include in

Referral  Record Title Size (MB) File Type Federal Labor Relations Authority
(] Include  Under Construction 0.0120 JPEG Image General Services Administration
() indude Do Not Release 0.0000 Binary File (Octet Stream) Merit Systems Protection Board

Mational Archives and Records Administration

Mafional Labor Relations Board (NLREEB)

Orlginal Request Supporting Attachments Pension Benefit Guaranty Corporation
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